Killamarsh Parish Office
Stanley Street

Killamarsh Killamarsh, S21 1EL
5 1 Tel: 0114 247 2260
P a rl S h C 0 U n C I I Email: parish.office@killamarsh-pc.gov.uk

Website: www killamarsh-pc.gov.uk

To: All Members of Killamarsh Parish Council

You are Hereby Summoned to attend a meeting of the Parish Council to be held on MONDAY 29th April 2024 at
7:00 PM KILLAMARSH PARISH SUITE.

Yours sincerely

Mrs Gail Blank
Clerk & Responsible Finance Officer to the Parish Council

AGENDA

1 Chair's Announcements

- To receive the Chairman’s opening announcements.
2 Apologies for Absence

- To receive and approve apologies for absence and reasons given to the Clerk prior to the meeting.
3 Declaration of Disclosable Pecuniary & Other Interests

a. To receive declarations of disclosable pecuniary interests (DPI) and personal and prejudicial interests
from members on matters to be considered at the meeting in accordance with the Localism Act 2011
(section 30 to 33). Officers are required to make a formal declaration about council contracts where the
employee has a financial interest in accordance with the LGA 1972, s117.

b. To receive, consider and record Members requests for DPI dispensation (section 31 Localism Act 2011)
in connection with items on this agenda. Applications for this must be made in writing to the Clerk prior
to the meeting.

4 Adjournment for Public Participation

- To adjourn the meeting for 15 minutes to allow members of the public, 3 minutes each, to make
representation on the business of the agenda for the meeting. No resolutions can be made under public
participation.

5 Reports from County and District Councillors & Invited Guests

- To receive reports from County Councillors, District Councillors and any invited guests.

6 Exclusion of the Press and Public - Public Bodies (Admissions to Meetings Act) 1960

- To consider and resolve any agenda items that require the exclusion of the Press and Public in
accordance with the Public Bodies (Admissions to Meetings) Act 1960 for matters appertaining to
confidential or exempt information.

7 Minutes from the previous meeting

a. To approve the draft minutes of the Full Council meeting held on 25th March 2024. (attached).
b. To receive an update on any ongoing issues not covered as an agenda item.
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11
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14

15

16

17

18

Finance Committee

a. To receive the minutes of the Finance Committee meeting held on the 8th April 2024.

b. To receive and note the Parish Suite Refurbishment end of project report.

c. To receive and note the April to March 2024 budget report.

d. To approve the proposed redistribution of Earmarked Reserves and their alloction to the appropriate
Committee.

Environment & Climate Change Committee

a. To receive the minutes of the Environment and Climate Change Committee meeting held on the 10th
April 2024.

Planning

- To determine any action required on the planning application information, from lists circulated by the
office previously.

Section 137 - Approval of Grants

a. To receive the project end report from Killamarsh Conservation Group
b. To approve the working party members to consider the applications received in April 2024.

Policies

a. To consider and approve the Grants Policy recommended to Full Council by the Finance Committee
b. To consider and approve the Reserves Policy recommended to Full Council by the Finance Committee
¢. To consider and approve the Corporate Risk Assessment Policy & Register

d. To consider and approve the Internal Audit Policy

e. To consider and approve the Risk Management and Internal Control Policy

Killamarsh Community Hub

- To receive the quotes for the stud wall in the Community Hub and consider and approve the best
course of action.

Land Issues

- Canal Bridge lease - to receive correspondence from the tenant and consider and approve the
appropriate course of action.

Reports from Members

To receive reports from Parish Councillors who have attended recent meetings or events on behalf of the
Parish Council including representation on external bodies:

a. Veolia Norwood

b. Community Support for Killamarsh (Bread Charity)

c. Chesterfield Canal Trust

d. NEDDC/Parish Liaison

Residents Correspondence

- To receive, consider and resolve how to respond to any correspondence.

a. NEDCC Chairs Charity appeal

Items for discussion for a future agenda

- To notify the Clerk of any matters for inclusion on the agenda for future meetings.

Conference / PA System for the Parish Suite

Public Feedback

- To allow members of the public, 3 minutes each, to provide feedback on the meeting. No resolutions
can be made under this agenda item.
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19 Date of the Next Council Meeting

a. 20th May 2024 - Annual Parish Meeting at 6.00pm and Annual Parish Council Meeting 7.00pm
b. To consider and approve the draft calendar of meetings for 2024/25

PUBLIC BODIES (ADMISSION TO MEETINGS ACT) 1960

Meetings shall be open to the public unless their presence is prejudicial to the public interest by reason of the confidential
nature of the business to be transacted or for other special reasons. The public's exclusion from part or all of a meeting
shall be by a resolution which will give reasons for the public's exclusion in accordance with the Public Bodies {Admission to
Meetings Act) 1960.

RECORDING OF COUNCIL MEETINGS

Under the Openness pf Local Govt. Bodies Regulations 2014, the Council, members of the public and press may film,
record or photograph a formal Council meeting when the meeting is in public session. Recording activity should be
respectful to the conduct of the meeting and behaviour that disrupts the meeting (such as oral commentary) will not be
permitted.

PUBLIC PARTICIPATION

Notice is given that at a time agreed by the meeting, 15 minutes may be set aside for members of the public to make
representation on the business of the agenda for the meeting. Any members of the public shall not speak for more than
three minutes unless permitted by the Chair. A question asked by a member of the public during public participation shall
not require a response or debate during the meeting though the Chair may direct that a written response will be provided
subsequent to the meeting.

CORONAVIRUS

Killamarsh Parish Council will continue to monitor Covid-19 and act accordingly. Attendees are encouraged to register their
attendance o arrival and to use the hand sanitiser provided. Members of the public who are unable to attend can email
their questions to the Parish office (parish.office@killamarsh-pc.gov.uk) in advance of the meeting which will be read out
under the public participation session.
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Killamarsh Parish Office
Stanley Street

Killamarsh Killamarsh. $21 1EL
P a ri S h c 0 U n Ci I Email: parish.ofﬁce@k‘ill’leal%(;g:-sz‘;oz\fi?(

Website: www killamarsh-pc.gov uk

MINUTES OF THE FULL COUNCIL MEETING HELD ON MONDAY 25 MARCH 2024

Those present :

Chair : Clir S Clough
Councillors : Clir C Curzon, Clir C M Fletcher, Clir T Lacey, Clir H Laws, Clir B Rice, Clir W Tinley, Clir J Windle
Officers : Mrs G Blank, Mrs J France

22/399

22/400

22/401

22/402

22/403

22/404

22/405

26/03/24

Chair's Announcements
There were no announcements.
Apologies for Absence

Apologies had been received from Clir D Drabble, ClIr C Lacey, ClIr C Eggington, Clir B Morris, Clir ]
Sherman, Clir S Reed, Clir K Wood and the reasons given were accepted.

Declaration of Disclosable Pecuniary & Other Interests

a. To receive declarations of disclosable pecuniary interests (DPI) and persanal and prejudicial
interests from members on matters to be considered at the meeting in accordance with the
Localism Act 2011 (section 30 to 33). Officers are required to make a formal declaration about
council contracts where the employee has a financial interest in accordance with the LGA 1972,
s117.

None received.

b. To receive, consider and record Members requests for DPI dispensation (section 31 Localism Act
2011) in connection with items on this agenda. Applications for this must be made in writing to the
Clerk prior to the meeting.

None received.

Adjournment for Public Participation

There were no members of the public present.

Reports from County and District Councillors & Invited Guests

None.

Exclusion of the Press and Public - Public Bodies (Admissions to Meetings Act) 1960

- To consider and resolve any agenda items that require the exclusion of the Press and Public in
accordance with the Public Bodies (Admissions to Meetings) Act 1960 for matters appertaining to
confidential or exempt information.

RESOLVED: That the press and public should be excluded from Item 14 due to personal
information being discussed.

Minutes from the previous meeting

a. To approve the draft minutes of the Full Council meeting held on 26th February 2024.

RESOLVED: That the minutes of the Full Council Meeting held on 26th February 2024 are a true
and accurate record.
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22/406

22/407

22/408

22/409

22/410

26/03/24

b. To receive an update on any ongoing issues not covered as an agenda item.

No updates.
Health, Safety & Well Being Committee

a. To receive and note the minutes of the meeting held on the 11th March 2024.
The minutes were received and noted.

b. To consider and approve the creation of a Caretaker post for the Parish Suite and the
subsequent recruitment to the post.

The Clerk informed the Council of the marked increase in bookings for the Parish Suite from April
onwards and no current staffing capacity to fulfil the caretaking and cleaning duties required. The
post has been approved by the Health, Safety and Wellbeing Committee and is recommended to
Full Council.

RESOLVED: That the Caretaker post for the Parish Suite is approved.
Events & Communications Committee

a. To receive and note the minutes of the meeting held on the 6th March 2024.
The minutes were received and noted.
b. To receive the proposal for the Community Awards format and approve if appropriate.

RESOLVED: That the proposal for the Community Awards format is approved.
Environment & Climate Change Committee

- To receive and note the minutes of the meeting held on the 13th March 2024.

The minutes were received and noted.
Planning

- To determine any action required on the planning application information, from lists circulated by
the office previously.

No action required.
Reports from Members

To receive reports from Parish Councillors who have attended recent meetings or events on behalf
of the Parish Council including representation on external bodies:

a. Veolia Norwood

Cllr C Lacey had asked the Clerk to contact Veolia with a FOI request concerning their use of a
specific chemical, which she did and a subsequent satisfactory response had been received.

b. Community Support for Killamarsh (Bread Charity)
Nothing to report.
c. Chesterfield Canal Trust

Clir Laws had not attended any recent meetings as sometimes they clashed with Parish Council
meetings.
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22/412

22/413

22/414

22/415

22/416

22/417

26/03/24

d. NEDDC/Parish Liaison

Nothing to report.
Policies

a. To consider and approve the KPC23 Attendance at Parish Council meetings policy.
RESOLVED: That the KPC23 Attendance at Parish Council Meetings Policy is approved.

b. To consider and approve the KPC14 Training, learning and development policy as recommended
by the Health, Safety and Wellbeing Committee.

RESOLVED: That the KPC14 Training, Learning and Development Policy is approved.

c. To consider and approve the KPC3 CCTV Policy as recommended by the Environment & Climate
Change Committee.

RESOLVED: That the KPC3 CCTV Policy is approved.
Land Issues

- To discuss the lease for Canal Bridge and consider and approve any action to be taken.

This item was discussed in closed session. A report had been provided to the Council and a course
of action was agreed.

RESOLVED: To undertake the course of action agreed by the Council and to report back at the
next meeting.

Killamarsh Community Hub

- To approve the cost of creating a space for Killamarsh Heritage Society.

The Clerk had received a quote for the creation of a stud wall in the Hub to separate rooms 1 and
2. The Council asked that addition quotes be obtained and brought back to the next meeting for
approval.

RESOLVED: That further quotes be obtained and brought back to the next meeting of Full Council
for approval.

Residents Correspondence
None received.
Items for discussion for a future agenda

- Conference/PA system for the Parish Suite.
- Community Hub stud wall quotations.
- Canal Bridge lease update.

Public Feedback

No members of the public were present.

Date of the Next Council Meeting

- To note the date of the next full council meeting is scheduled for 2Sth April 2024.

The meeting closed at 7.28pm.
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Killamarsh Parnish Office
Stanley Street

Killamarsh Kilarmaran, 821 1EL
H - Tel: 0114 247 2260
P a l'l S h c 0 U n CI I Email: parish.office@killamarsh-pe.gov.uk

Website: www killamarsh-pc.gov.uk

MINUTES OF THE FINANCE COMMITTEE HELD ON MONDAY 08 APRIL 2024

Those present :

Chair : Clir S Clough

Vice-Chair : Not Present

Councillors : Clir D Drabble, Clir W Tinley
Officers : Mrs G Blank

FIN130

FIN131

FIN132

FIN133

FIN134

FIN135

09/04/24

Chair's Announcements

The Chair welcomed everyone to the meeting.

Apologies for Absence

Apologies have been received from Clir C Lacey, ClIr T Lacey, Clir C M Fletcher
Declaration of Disclosable Pecuniary & Other Interests

a. To receive declarations of disclosable pecuniary interests (DPI} and personal and prejudicial
interests from members on matters to be considered at the meeting in accordance with the
Localism Act 2011 (section 30 to 33). Officers are required to make a formal declaration about
council contracts where the employee has a financial interest in accordance with the LGA 1972,
s117.

None received.

b. To receive, consider and record Members requests for DPI dispensation (section 31 Localism Act
2011) in connection with items on this agenda. Applications for this must be made in writing to the
Clerk prior to the meeting.

None received.

Adjournment for Public Participation

There were no members of the public in attendance.

Exclusion of the Press and Public - Public Bodies (Admissions to Meetings Act) 1960
There were no items requiring the exclusion of the press and public.

Finances

7.1 Bank Reconciliation

- To receive the bank reconciliation for January 2024
- To receive the bank reconciliation for February 2024
- To receive the bank reconciliation for March 2024

The Chair and Clir Tinley checked that the figures on the bank reconciliation sheet and the bank statement
corresponded.

RESOLVED: That the bank reconciliation checks are complete for January, February and March 2024.

7.2 Income and Expenditure
- To receive and approve the list of income and expenditure for January 2024
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FIN136

FIN137

09/04/24

- To receive and approve the list of income and expenditure for February 2024
- To receive and approve the list of income and expenditure for March 2024

Councillors were asked to check the receipts and payments list for each period and ask any
questions they may have. The Clerk made the invoice files available to Councillors for random spot
checks.

RESOLVED: That the receipts and payments checks for January, February and March 2024, are
completed.

Budgets
a. To receive the budget monitoring report for the period April to March 2024

Councillors went through the budget report, the Clerk reported a small overspend over spend.
The main reason for this being the higher than anticipated staff pay award.

The Clerk pointed out the numerous grants received in year for the various projects the council had
undertaken.

Despite the amount of projects the Councils reserves still look healthy.

b. To receive an update on the Parish Suite refurbishment costings.

The Clerk provided the Committee with an end of project report on the Parish Suite refurbishment.
Councillors thanked the Clerk for the information and asked for their appreciation for a well
managed project to be minuted.

c. To consider and approve the reallocation of the current reserves

The Committee discussed the reapportionment of the current reserves and agreed to recommend
them to Full Council for approval.

The Committee also discussed allocating each reserve to the relevant Committee to manage both
in terms of spending and maintaining appropriate reserve levels. It was agreed that this be
recommended to Full Council for approval.

RESOLVED: That the Committee recommends the discussed reallocation of reserves to Full
Council for approval.

RESOLVED: That the Committee recommends that each reserve, with the exception of the Capital
EMR, is allocated to the relevant Committee to manage.

Policies

a. To consider and approve the reserves policy

The Clerk informed the Committee that she had updated the references to the JPAG but the
remainder of the policy remains unchanged.

RESOLVED: That the Reserves Policy is recommended to Full Council.
b. To consider and approve the grants policy
The Clerk informed the Committee that this was unchanged from the previous version.

RESOLVED: That the Grants Policy is recommended to Full Council.
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FIN138 Items for discussion for a future agenda

- To notify the Clerk of any matters for inclusion on the agenda for future meetings.

Insurance / Asset register
FIN139 Date of the Next Council Meeting

-To be confirmed.

It was agreed that these Committee meetings could commence at 6.30pm in future.
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Killamarsh Parish Council

Report to Members of the Parish Council

' TO: | Finance Committee

" MEETING DATE: gt April 2024 - :
| SUBJECT: | Parish Suite Refurbishment end of project report ]
| REPORT AUTHOR: Gail Blank - Clerk

‘

| Item 8b

[ Purpose of Report:
To provide the Committee with an end of project report

Background

The Parish Council undertook to refurbish the Parish Suite in April 2023. The Clerk successfully managed to
secure grant funding towards the project from the FCC Communities Foundation Grant of £99,410.

The total estimated cost of the project was £208,600 which included the replacement of the Parish Suite
Doors. The breakdown was as follows:

Parish Suite refurbishment £166,260.00
External Signage £ 600.00
New Equipment £ 7,140.00
New automated doors £ 9,600.00
Contingency £ 25,000.00
Total £208,600.00

The Council agreed that the project would be funded as follows:

NED Village Hall Grant for doors f 6,668.00
FCC Grant funding £ 99,410.00
EMR Parish Suite reserve £ 84,962.11
EMR Capital Pot reserve £ 17,559.89
Total £208,600.00
Outcome

The project was completed in January 2024, but the suite was able to host a number of events in December
2023. The project came in under budget as follows:

Parish Suite refurbishment
External Signage

New Eguipment

New automated doors
Contingency

Total

£152,575.00
£ 0.00
£ 5,948.33
£ 9,600.00
£ 0.00
£168,123.33

The project came in under budget by £40,476.67.
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Outstanding Work

The signage and redecoration of the exterior to the Suite is still outstanding but will require permission from
NEDCC and a building control application which the Clerk will be looking into.

Some decoration works in the cellar, storage room, rear corridor and kitchen are outstanding, but these costs
shouild be minimal as the Councils own staff are to be used.

The Council has also been advised that it should have applied for Building Control approval which will need to
be completed retrospectively, a fee will be applicable, and the Council may need to pay for official drawings to

be completed, again the Clerk is looking into this.

The Clerk is also looking into the cost of replacing the current cooking appliances from Gas to Electric following
NEDCC disconnecting the gas supply to the Suites kitchen.

Conclusion

{ hope Councillors agree that it has been a worthwhile project and that the end result meets the Councils
expectations.

Recommendations

That the balance of the EMR Parish Suite reserve of £13,645.90 is left for future maintenance and an amount is
allocated to the reserve annually for future building maintenance and refurbishments.
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Killamarsh Parish Council

Budget 2023/24
22i23 2324 23724 23i24 23/24
EXPENDITURE Outturn Approved Current actual Projected Variance
Budgel Qutturn
Health, Safety & Wellbeing Committes
o Wange

1000 Office Slaff - Salaries 38,947 83 78,793 00 69,082,52 69,082.52 -9,710 48

1001 Office Staff - NIC 16,021.18 7,217 00 23,099.93 23,099 93 15,882.93

1002 Office Staff - Pension 12,297.37 12 896 00 23,199.94 23,199.94 10,303.94

1010 Handyman - Salarnes 16,257.69 21,840 00 19,256 87 19,2586 87 -2,583.13

1011 Handyman - NIC 5,020 42 86100 4,539.31 4,539 31 3,87831

1012 Handyman - Pensions 5,970 31 4,150 00 2,377.37 2,377.37 -1,77283

1020 Cleaner - Salaries 562279 5,460 00 6,145.13 6,145.13 685.13

1021 Cleaner - NIC 0.00 000 8.1 8.1 811

1022 Cleaner - Pension 0.00 0ao 0.00 0.00 0.00

1030 Events Manager - Salaries 0.00 22,680 00 17,087.31 17,087.31 -5,592 69

1021 Events Manager - NIC 000 1,573 00 3,984.58 3,984.58 2,011.58

1032 Evenls Manager - Pensions 000 4,309 00 5,237.67 5,237.67 928 67

1040 Hospitality Staff - Salaries 0.00 000 694.94 694.94 694 94

1041 Hospitality Staff - NIC 000 g oo 143.40 143.40 143.40

1042 Hospitality Staff - Pensions 000 000 0.00 0.00 0.00

1050 Pension Added Years Payment 21367 00D Q.00 0.00 000
|Tetal - Salarles & Wages 100,351.26 159,979.00 174,857.08 174,857.08 14,878.08 23/24 Pay award higher than anticipated

irs i

1100 Staff Training 1,699.00 1,750 00 1,802.00 1,802.00 152.00

1101 Councillor Training 0.00 000 100,00 100.00 100.00 Chair training

1110 Travel a.00 150 00 0.00 0.00 -150.00

1120 Recruilment Adverlising 905 50 500 00 0.00 0.00 -500 00

1130 HR & Payroll 1,850.00 2,000 00 1,850.00 1,850 00 -150 00

1135 Health & Safety 1,872.50 2 000 00 57.00 57.00 -1,943 00

1140 Uniferm 37618 750 00 545,60 545,60 -204.40
{Tetal - Indirect Statfing Costs 6,703.18 _7.150.00 445460 4.454.60 -2,695.40

Total - Health, Safety & Well Baing Comimittes 107,054.44 ..:-157;__12!'.0\? 179,311.68 T79,011.88 1218268

Finance Committee

Administration Costs

1200 Stationery 87.11 500 00 39230 392.30 -107.70

1201 Copier Charges 1,844.75 1,850 00 1,546.15 1,546.15 -303.85

1205 Subscriptions / Books 2,38590 2,500 C0 2,279.23 2,279 23 -22077

1210 Postage B BS 100 Q0 420 420 -95.80

1215 IT Casts 18,259.63 5,500.00 3,791.01 3,791.01 -1,708.99 22/23 included new laptops and tablets, savings ta reserve for refresh
1220 Misc. Expenses 209.77 200 00 408 87 408 87 208 B7 Business Cards & RASP plague

1225 Telecoms 1,738,05 1.850 00 1.360.45 1,360,45 -489 55

1230 Parish Newsletter 693.00 800 00 445,50 445,50 -354.50

1235 Office Equipment 423.97 800 00 862,12 862,12 6212

1240 Election Costs 000 8.000 00 11,331 .02 11,331.02 3,331,02 £6k added to reserves

1245 Bank Charges 21460 250 00 21621 216.21 -3379

125011 Audit - External 000 1,050 00 1,050.00 1,050.00 000

125072 Audit - Internal -1,426 25 504 00 504.00 504.00 0.00

1255 Accountancy Fees 3,311.08 25000 a.00 0.00 -250.00 Ad hoc VAT advice

1260 Professional Fees 350.00 500 00 000 0.00 -500.00

1265 Legal Fees 78240 2,000 00 0.00 0.00 -2,000.00 Canal Bridge Lease???
[Total - Ganeral Administration Costs 2518184 25,854.00 _ 2418105 24,197.05 25294

Premises Costs

1300 Rent - Council Offices 0.00 100 0.00 0.00 -1.00

1310 Rates - Council Offices 3,792.40 379300 3,792.40 379240 -0 60

1320 Utilities - Cauncil Offices 0.00 0.00 B13 24 81324 B13.24 Unbudgeted Costs, stilt not received all invoices
1330 Refuse Disposal - Paper 581.65 €00 00 941 80 941.80 341.80 small increase in charges and archiving expenses
1340 Property Maintenance - Council Offices 41598 0.00 000 0.00 000

1350 Insurance 3,616 98 3,80D 00 3,665.73 3,66573 -134 27 Includes all building insurance and contents
Total - Office Fremises Costs 841101 8,194.00 521347 921347 101847
[Total - Administration Costs_ 37,692,685, 34,848.00 3540423 3340423 “AAAITT

Grants & Donations

1400 Grants - Section 137 1,754.85 5,000 00 4,322.00 4,322.00 -678.00

Total - Grania & Donations 175485 5,006.00 432200 432200 £76.00,

Erojects

1500 NEDCC - Leisure Cenlre Subsidy 150,000.00 80,000.00 75,000.00 75,000.00 -5,000.00

1508 NEDCC - Leisure Centre Condition Survey & Boilers 20,000.00 20,000 00 20,000.00 20,000 00 0.00

1510 Loan Interest PWLB 000 000 a.00 0.00 0.00 Budget moved lo Pansh Sutte reserve
1520 Loan capital PWL8 0.00 000 0.00 0.00 0.00 Budget moved lo Pansh Suite reserve
1530 Parish Suile Refurbishment 4,850 00 69 381 21 169,041 21 169,041 21 99,650.00 From Pansh Suile reserve & FCC Grant
1531 Parish Suile Doors 0.00 847 00 7,515.00 7,515.00 6,668.00 From Grant {6668) and Capilal (847)
1540 Contribution to reserves 0.00 000 0.00 0.00 0.00
[Total - Projects 174,850.00 170,235 271556.21 TLEsE 101,316.00
[Total - Finance Committee 21418770 210, 309,262.44 30026244, 18623

Environmaent & Climate Change Committes

Parks & Opon Spaces

2000 Renl - CISWO land 18 51 115 00 106,58 106.58 -842

2010 Dog Bin Emptying 4,108 80 5,820 00 581292 5,812.92 -7.08 Based on current contract

2015 Dog Bin Purchases 233578 Qo0 143.23 143.23 143.23 Bin on norwood

2020 Grounds Mainlenance - NEDCC 12,582 24 8,000 00 7.033.78 7,033.78 -866 22 Based on current contract

2045 Grounds Maintenance 738 86 15,000.00 8,399 .28 8,399.28 -6,600.72 Ad hoc work, including Tree maintenance
2030 Gritting - Bags and Bins 963 26 2,000.00 787.00 787.00 -1,213,00

2040 Equipment & Small Toois 775.07 2.111.00 2,190.18 2,190.18 79.18 New noticeboard funded from Capital
2042 Purchase of benches 0.00 1,212 00 1.212.00 1,212.00 0.00 From Env Reserve

2050 Venhicle Leasing 3,221.68 4,944 00 4,646.98 4,646,98 -297 02 Based on current contract

2080 Vehicle Fuel & Maintenance 83588 1,200 00 78284 78234 -417 16 Included insurance in 22/23

2055 Vehicls (nsurance 1.642.00 1,900 00 1,398.73 1,398.73 -501.27

2041 Green waste disposal 0.00 250 00 440 40 440.40 190.40 2 Green bins for grass cattings around offices
2200 Play Equipment 000 7,121 00 7,121.00 7.121.00 000 Play Bus - Birchlands - Birchlands reserve and env reserve
3000 Killamarsh in Colour 0.00 5,000 00 2,815.00 2,815.00 -2,185.00
[Total - Parks & Opén Sp “27,222.08 54,673,00 42,8899, LEREEErY A1.783.08.




Cemelery

2100 Water Charges 146.88 20000 100,45 100.45 -98 55

2101 Gales Electricity 000 000 3664 3664 36 64

2105 Gates Opening Cosls 2,070.00 3 000.00 2,559.05 2,559.05 -440 95 Cost of gates to come from reserves

2110 Refuse Disposal 1,250 68 1,500 Q0 1.324 96 1,324.96 -17504

Tatal - Gem 346758 #700.00 402110 302140 27090

Churches & Churchyards

2300 Electricity - Clock 41566 800.00 32903 32903 -470.97

2310 Maintenance Cosls 3,018 00 1,000 00 213,00 21300 -787.00 Servicing and minor repairs - agreement needs formalising
[Tolal - Churches & Churchyards 343365 1800,00 542,03 542.03. A2ET AT

Highways & Street Furniture

2400 Rent - Bus Shelter 3708 40 00 37.08 37.08 -292

2910 Maintenance / Repairs 374.00 1,000 00 1,250 00 1,250.00 250 00 Sheffield Road roof repair

Total - Highways and Street Furnilure 411,08 1,040.00 1.287.08 1,287.08 24708

cctv

2500 Electricity 78021 1,000 00 694 60 694.60 -30540

2505 Maintenance 0.00 1,000 00 000 0.00 -1,000.00

Total - CCTV 78021 2,000.00 68460 63460 EE

Commun]

3300 Community Bus 0.00 5,000 00 0.00 0.00 -5,000.00

[Total - Community Bus (R 500000 000 0.60° *5,000.00

rojocts

2600 Neighbourhood Plan 0.00 000 2,150.00 2,150.00 2,150.00 Granl funded see Income

2610 Birchiands Log Circle - Capital Reserve Fund 0.00 00D 0.00 0.00 0.00

2620 Notices Boards - Capilal Reserve Fund 577.00 0.00 0.00 0.00 0.00

2630 Benches (*4) - Capital Reserve Fund 2,038,00 000 0.00 0,00 0.00

2640 Grant Funded - Defibs 5,240.00 000 0.00 0.00 0.00

2641 Speed Indicalor Devices 0.00 3,963 00 10,723.00 10,723.00 6,760.00 Grant funded see income

2642 Norwoog Play Area 0.00 26,440 80 51,440.80 51,440.80 25,000.00 Parl funded from Grant {E25K) remainder lrom Env Reserve
2643 Cemetery Gates Project 0.00 712328 7.123.27 7.123.27 0.01 Funded from Environmenl Reserve - £7123 26 1n (olal
Totl - Projects 7500 37,627108

{Totai - Envirgamant & Climate Change Gommities i §1u-.57- A=, ':I!B,W.ﬂ
Events & Communictaions Commiltee
Killamargh Community Hub
3100 Rates 11,776.00 947200 9,472.00 9,472.00 0.00
3110 Water Charges 235.12 1,000 00 548 03 548,03 -451.97
3120 Electricity 2,143 .46 5,000.00 2,551.25 2,551.25 -2,448.75
3130 Gas 4,821.87 8,000 00 361349 3,613.49 -4,388.51 Refund due on aver payment
3140 Maintenance Contracts 3,298 38 17,000 00 14,024.27 14,024.27 -2,975 73 Office conversion covered by reserve
3245 Cleaning Materials & Equipment 512,55 1,000 00 1,301.77 1,301.77 301.77 Alot of new stock and equipment reguired
[Total - CLOG Buliding 2278706 4147200 31,610.81 31510.81° ~ 861.18
Parish Suite
3150 Parish Suile Broadband 0.00 000 132.00 132,00 132.00
3160 Parish Suite Waste Disposal 000 000 23499 234 99 234.99
3170 Parish Suite Pest Control 0.00 000 100.00 100,00 100.00
3200 Bar Stock 0.00 5,000 00 3,717.38 3,717.38 -1,282.62
3210 Calering Purchases - Food & Drink 0.00 4,000 00 291.25 291,25 -3,708.75
3220 Catering Purchases - Non Faod 0.00 1,500.00 565.79 565.79 -934.21
3225 Tills 0.00 000 1,552 51 1,552.51 1,552.51
3230 Publicity 0.00 1,000 00 0.00 0.00 -1,000.00
Office furniture and Chalrs for the Hub, notice /wipeboards and baby
3240 Equipment & Smali Toals 478.51 500 00 4,789 59 4,788.59 4,289 59 changing unit
3246 Washroom Services 0.00 0,00 619,73 619.73 619.73
3250 Stocktaking fees 0.00 400 00 0.00 0.00 -400.00
3260 Entertainers Q.00 1,000.00 52000 520.00 -480.00
3270 Lease 40,479.70 21,600.00 18,000.00 16,000 00 -3,600.00
3275 Service Charge 14,745.85 16,000 00 15,683.15 15,683.15 -316 85 Includes rates, share of utilities and other shared mntce costs
3280 Licences 529.00 1,000 00 3,368 51 3,368.51 2,368.51 Renewal of Premises Licence, PRS/PPL
Tolal sh Suite £6,233.06 762,000,00 45574390 48,674.90 -2,426.10
Brojecte
3400 Queens Platinum Jubilee 1,427.76 000 0.00 0.00Q 000
3410 Extreme Wheels Sessions 3,245.00 3,265 00 8,265.00 B,265.00 5,000.00 Panially grant funded and Council reserves
Total - Projects 4ETZTE 3,265.00 BZE500 828500 'E,000.00
Events
3500 Competition Prizes 170.00 20000 120.00 120.00 -80.00
3510 Christmas Decoralions & Aclivities 3,646.14 6,000 00 7,554.18 7,554 18 1,554 18
3520 Village Fesitval 0.00 5,000 00 73992 739.92 -4,260.08
3530 One off Events 143.82 4,000 00 1,007 59 1,007 59 -2,992.41 Coronation
3540 Remembrance Day 428,06 250 00 1,241.62 1,24162 991.62 Purchase of Poppy signs for lampposts
Total - Events. 4,388.02 15,850, 10,663.31 10,663.31 A, TB6.69
[Totat -Events & Communications Committes : FIE 112,187 00,014.02 100,014, 42,172

INCOME

Finance Committee

Administration

100 Precepl 488,648.56 440,314 00 440,314 00 440,314,00 0.00
110 Rent 50,00 000 0.00 0,00 0.00
120 Memorial Fence Insurance Claim 900.00 000 000 000 0.00
130 Wayleaves and Easements 21.18 18 00 0.00 0.00 -19.00
140 Bank Interest 0.00 coo 0.00 0.00 0.00
150 Leases 1,920.00 500 00 0.00 0,00 -500 00
160 Misc Income 164.43 o oo 732.98 732.98 732,98 Some lacomn needs to bo identified and reallocated

170 Parish Suite Doors 000 000 6,668.00 6,668.00 6.668.00



Total - Administration A491,704.17 440,833.00 447,714,598 44771498 5,881.98

Envirgamant & Climate Chain i}

Allotments

200 Belk Lane income 525.00 52500 550.00 550.00 25.00 Some income paid in March 2023
210 Station Road income 550.00 550,00 375.00 375.00 -175.00 Some income paid in March 2023
Total - Allotments 1,075.00 1,076.00 926.00 925,00 -180.00

Rights of Way - 0EC

220 Righls of Way Income fram DCC 495.00 495060 495.00 485.00 0.00

[Total - Rights of Way - BCC- 49500 456,60 45500 355,00 0.00,

Pr Fi i

230 Defibliator Grant Income 1,956.00 000 0.00 0.00 0.00

240 Norwoad Play Area [oe[0) 000 25,000 00 25,000 00 25,000.00

250 DPCC SIDS Grant 0.00 000 6,760.00 6,760.00 6,760.00

260 Groundworks Neighbourhood Plan Grant 0.00 0.00 1,850.00 1,850.00 1,850.00

270 DPCC CCTV Funding 0.00 0.00 5,000 00 000 0.00 prepayment - costs in 24/25
280 FCC Grant - Parish Suite Q00 0.00 99,410.00 99,410.00 99,410.00

Total - Projects Funding 1,956.00. 0.00° 138,020.00 433,020.00_ 133,020.00

Events & Communications Committee

il b

300 Rent 105.00 11,250 00 1,53500 1,535.00 -8,715.00 Best guess based on current usage
!Tmi'&ﬂtbﬂ'mg g 3 105.00 44,260,00 1,635.00 - 1,636.00 __ -5,715.00

Parish Suite

310 Hire Income 0.00 24,450 00 1,305 89 1,305 89 -23,144.11

320 Bar Income 0.00 10,500 00 4,36971 4,369.71 -6,130,29

330 Catering Income 0.00 5,500 00 0.00 0.00 -5,500,00

Total - Pariah Sulie 3 000, 40,450,60 BETSED 667660 SHATTAA0

Events

340 Village Festival 0.00 000 324.99 324.99 324,99

341 Craft Fayre 0.00 000 160 .00 160.00 160.00

342 Event Ticket Sales 0,00 000 2,410,00 2,410.00 2,410,00

3501 Grants received - Jubilee 700.00 000 000 0.00 0.00

350/2 Grants received - Remembrance 150,00 000 000 000 0.00

35073 Grants - Extreme Wheels 0.00 000 5,000.00 5,000.00 5,000.00

350/4 Grants - Hub Furniture - Clir Renwick 0.00 000 50000 500.00 500.00

Tolal - Evonla B50.00° 0.00° 8,334.99 8,334.53 B,394.90

NET BALANCE 43,682.24 102,035.27 108,719.37 111,71837 '9,680.10
Reserves Movement
31.03.2023 in Year 31.03.2024
General Fund E156,243,.74 £148,464 72
Reserves
EMR Birchlands Play Area E1,509.67 -£1,509.67 £000 Tots Bus
EMR Parish Suite Reserve £59,962,11 -£46,316.21 £13,645 90 Added loan repayment = E83277.11, less £69,631,12 lowards costs
Rolling Capital Fund £128,229.19 -£3,050.00 £125,179.1% Benches at Linear, Noticeboard and Suile doors
EMR Environment Reserve £85,696.04 -£43,138 43 £42 557 61 Tols Bus, SIDS, Norwood, Cemetery Gates,
EMR Community Events - Extreme Wheels £3,265,00 -£3,265.00 £000
EMR Election Costs £2,000.00 -£2,000.00 £000
EMR Speedwatch £18.26 £1626
EMR Community Hub Property Repairs £5,000.00 -£5,000.00 E0.00 Hub Office alteralions
EMRIT refresh £0.00 E£2,000.00 £2,00000
Reserves £285,678.27 -£102,279.31 £183,398.96
E441,922.01 £321,863.68
Eslimaled Outstanding Cosls £5,000.00
EMR reserves at 31.03 24 £183,398 96
Total £188,398.96

February 2024 Bank Balance £336,863.68

Current General Fund E143,464.72
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Killamarsh Conservation Group

Report as requested for Killamarsh Parish Council to detail the
spending of a £500 grant.

The grant was allocated for the use of maintaining the flower beds on Shepcote
Road and the purchasing of spring bulbs for the village.

Unfortunately the licenses applied for to enable the group to go ahead with planting
were very slow in arriving. They were applied for in November 2023 but not granted
till February and only then after the secretary of the group had chased NEDDC for
them.

Added to this problem was the awful weather between December2023 and the end
of March 2024 which as everyone is aware left the ground very soggy.

Nevertheless, the bulbs were planted on Westfield Road and Sycamore Drive.
These added to the areas that were planted last winter and which have flowered well
this year.

It is the intention to apply for more licenses for new spring bulbs planting areas next
winter.

Expenditure details

e £106.94 Crocus bulbs

e £10.47  Fritillaria bulbs

e £161.85 Hellebores

e £120.44 Soil and assorted flowers
e £109 Public liability insurance

Total = £508.70

Should you wish for copies of the receipts then please let me know.

We would like to thank Killamarsh Parish Council for the grant.

Sandra Fraser, KCG Treasurer

[la
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Killamarsh Parish Council
KPC 50 — Grants or Donations to Organisations

DETAILS OF POLICY

Policy No KPC 50
Policy Title Grants & Donations to Organisations
Committee/Working Finance / Full Council

Party Responsible

Last Reviewed April 2024

Next Review Date March 2026

The Policy

1. INTRODUCTION

Killamarsh Parish Council has a commitment to encourage, support and promote volunteer
organisations and charities within Killamarsh for the benefit of the village. The Parish
Council makes an annual budget provision for Community Grants to help meet its aims.

Community grants come from taxpayer funds and a key principle of the policy is to ensure
that grant expenditure is open and transparent.

2. GENERAL NOTES

For the purposes of this policy, donations and grants differ only in that a donation is given
without the need to be specific about how it is used, whereas a grant must be spent
specifically for the purpose agreed. For example, a donation may be given to a village hall
towards the general running costs without being specific about what it is spent on, whereas
a grant would be given towards the cost of specific project such as installation of a new
security system.

Most applications under this policy will be defined as a grant and be subject to the following
considerations.

The parish council’s aim is to ensure that all our award-making activity is:
**QOpen

**Transparent

**Fair

**Competitive

**Supports local organisations

Our awards are open to established voluntary or community groups, as well as new or

1|Page



informal groups of parishioners who are or intend by the date of application to become
formally constituted.

2. PARISH COUNCIL POWERS and SECTION 137

A parish council has a number of powers granted under various Acts of Parliament which
enable it to spend money. Since 2008 the “Power of Wellbeing” and more recently the
“General Power of Competence, Localism Act 2011” allow parish councils more flexibility in
how they spend money within the local community. In order to use either of these powers it
is necessary that the council has a qualified Clerk/Proper Officer, and at least two thirds of its
Councillors have been elected rather than co-opted or appointed. Currently Killamarsh Parish
Council does meet these criteria.

Should there be a point when the Parish Council no longer meets the criteria, all donations
and grants will then fall under the statutory power of Section 137 of the Local Government
Act 1972, which permits it to spend up to a certain limit on anything which, in the opinion of
the council, is in the interests of the parish, or any part of it, or is in the interest of all or some
of its inhabitants.

This amount is limited to a figure per head of the electorate on the electoral role on 1st
January before the commencement of the financial year. The figure is given to the Council,
via the Clerk/Proper Officer on an annual basis.

The parish council has no obligation to spend all or any of the money available under 5.137.
This money is not ‘gifted’ to the parish council; it forms part of the Precept which the parish
council makes on the District Council. The cost of any grants or donations is therefore
reflected in residents’ council tax bills.

3. WHO CAN APPLY?

To be eligible for the award of a grant under Section 137 an organisation must:

e be established for charitable, benevolent, social, cultural, recreational, or philanthropic
purposes,

= have a constitution, or set of rules, which define its aims, objectives and operational
procedures,

e be able to provide a copy of its latest annual accounts and/or most recent bank statement.
Accounts are to be checked and signed by a person independent of the group,

e have a bank account operated by a minimum of at least two joint signatories.

4. WHAT CAN BE FUNDED?

» the project should be something that makes the local community a better place in which
to live, work or visit

e it should benefit people who live in the parish

e there must be clear evidence that local people support the project and are involved in
carrying it out

= applications do not have to be from groups that already exist

2|Page



e each group may only make one application per financial year
e applications will be considered for day-to-day running costs and individual projects

5.

THE FOLLOWING ARE NOT ELIGIBLE

Support for individuals or private business projects.

Projects that are the prime responsibility of other statutory authorities.

Projects that improve or benefit privately owned land or property.

Projects that have already been completed or will have been by the time the grant is
made.

6. CONDITIONS OF SUPPORT

The council may make the award of any grant subject to all or some of the following
conditions. Required conditions will be at the discretion of the council and take into account
your organisation’s individual circumstances.

The application must be made using the official Killamarsh Parish Council application
form which is available from the Parish office or the Parish Council website at
www.killamarsh-pc.gov.uk
Where expenditure on a specific project exceeds £2,000 quotes from at least three
providers must have been received, where external contractors are to be used to carry
out the work.
A detailed breakdown of the cost of the project should be provided with each
application.
Details must be provided of the extent to which funding has been sought or secured from
other sources or own fund-raising activities.
Funding must only be used for the purpose agreed with the Parish Council and if the
monies are not spent on the items agreed, they must be returned.
Funding must be spent within the financial year awarded and cannot be added wholly or
partly to your reserves.
If your project costs are more than you anticipated on your application, any shortfall
must be met by you — Killamarsh Parish Council will not make up any shortfall.
To fully understand your project or activity the Parish Councillors may wish to visit your
project or activity, prior to the project or activity commencing. They may also wish to
conduct a site visit once your funded project is underway.
The need to provide evidence of expenditure (receipts/receipted invoices) to the
Clerk/Proper Officer to the Council on completion of your project will be discretionary —
based on the amount given and the purposes given. (If required, this evidence of
expenditure should be equal to, or more than, the total of the amount of the grant
detailed on your application.)
Any unused funds at the end of the financial year in which the grant is paid out must be
returned to Killamarsh Parish Council.
You must acknowledge Killamarsh Parish Council’s support in all publications, publicity,
and annual reports.
You should show the funding awarded separately in your published financial accounts
and Killamarsh Parish Council should have access to your financial records, on request,
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where appropriate.

e A representative of your organisation must give a report at the Annual Parish Meeting
(held on an evening between March and May each year) on how you spent the money
and if appropriate how your project went.

7. WHEN TO APPLY

The parish council prepares its annual budget during November/December each year. The
Parish Council have agreed a figure of £5,000 to be included in the 2023/24 budget and will
award up to 10 grants up to a maximum of £500, or less should the organisation require an
amount less than £500. Organisations can write/apply only during the months of April and
October in time to be considered for a grant. Any award granted would become available
for payment around May and November of the same financial year.

This is a competitive process against other bids and the quality of each bid is important.

All groups will be treated equally. If an organisation has had a grant previously, they are not
guaranteed to receive financial support again but are not excluded from applying again. A
fresh application will be required each time.

Ad-hoc requests can be made during other months. However, there is no guarantee that
any funds will remain available.

8. HOW WILL DECISIONS BE MADE?

All bids will be judged after the closing date on the last day of April and October each year.
The applications will be reviewed, and recommendations will be made by a committee of 3
Parish Councillors, to the full Council. Full Council will vote, and their decision is final.
Unfortunately, we may not be able to fund all projects as there may be more applications
than there is money available. However, all applications will be considered carefully. Due
account will be taken of the extent to which funding has been sought or secured from other
sources or own fund-raising activities.

9. HOW TO APPLY
Applications should be made in writing. Please apply to the Parish Office for a standard

application form or download one from the parish council website at www.killamarsh-
pc.gov.uk.
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Killamarsh Parish Council
KPC 01 Council Reserves and Contingencies Policy

Policy No

DETAILS OF POLICY
KPC 01

L em 1y o

Policy Title

Council Reserves and Contingencies Policy

Committee/Working Party
Responsible

Finance Committee / Full Parish Council

Last Reviewed

April 2024

Next Review Date

April 2026

The Policy

1. Introduction

Killamarsh Parish Council is required to maintain adequate Financial Reserves to meet the needs of its
operations and to ensure financial security. The purpose of this policy is to set out how the Council will
determine and review the level of reserves.

The Joint Panel on Accountability and Governance Practitioners Guide (JPAG) (March 2023 edition) advises:

“As with any financial entity, it is essential that authorities have sufficient reserves (General and Earmarked)
to finance both its day-to-day operations and future plans.

Sections 32 and 43 of the Local Government Finance Act 1992 require local authorities to have regard to the
level of reserves needed for meeting estimated future expenditure when calculating the budget
requirement. However, there is no specific minimum level of reserves which an authority should hold, and
it is the responsibility of the Responsible Financial Officer and Finance Committee to advise Full Council about
the level of reserves and to ensure that there are procedures for their establishment and use.

2. Types of Reserves

These may be categorised as either General or Specific.

2.1 General Reserves General

Reserves are funds which do not have any restrictions on their use. They cushion the impact of uneven cash
flows, offset budget requirements, if necessary, or can be held in case of unexpected events or emergencies.

Setting the level of General Reserves is agreed with the Annual Budget.



JPAG (March 2023 edition) advises:

“The generally accepted recommendation with regard to the appropriate minimum level of a Smaller
Authority’s General Reserve is that this should be maintained at between three (3) and twelve (12) months
Net Revenue Expenditure (NRE).” 3 “The smaller the authority, the closer the figure should be to 12 months
NRE, the larger the authority the nearer to 3 months. In practice, any authority with an NRE in excess of
£200,000 should plan on 3 months equivalent.”

The primary means of building General Reserves will be through a reallocation of funds (underspend on a
completed project) and allocation from the annual budget. This will be in addition to any amounts needed
to replenish reserves which have been spent in the previous year.

If in extreme circumstances General Reserves were exhausted due to major unforeseen spending pressures
within a particular financial year, the Parish Council would be able to draw down from its EMRs to provide
short term resources.

2.2 Earmarked Reserves ‘EMR’s

EMRs must be held for genuine and intended purposes and their level should be subject to annual review
and justification. They should be separately identified to prevent query from internal and external auditors.

EMRs are held for several reasons and shall only be used for the purpose for which they were created:

» Renewals — to enable the planning and financing of an effective program of equipment replacement and
property maintenance/refurbishment. The funds required are built up incrementally over several years when
taking into account asset conditions and asset life. They are a mechanism to smooth expenditure without
the need to vary budgets.

e Carry forward of underspend on an uncompleted project — expenditure committed to a project but not
spent in the budget year. Reserves can be used as a mechanism to carry forward those resources.

e Developers Contributions — proceeds from developers which can only be used for specified purposes.
e Other Earmarked Reserves —these may be set up from time to time to meet known or predicted liabilities.

Where the purpose of an Earmarked Reserve becomes obsolete, or where there is an over-provision of funds,
the excess may, on the approval of Full Council, be transferred to other budget headings within the revenue
budget, to General Reserves or to one or more other Earmarked Reserves.

EMRs will be established on a “needs” basis in line with anticipated requirements and these are to be
reviewed annually when the budget is agreed.

Any decision to set up an EMR must be approved by Full Council. If the EMRs are used to meet short term
funding gaps, they must be replenished in the following financial year. However, EMRs which have been
used to meet a specific liability would not need to be replenished, after having served the purpose for which
they were originally set up.



3. Management and Control of Reserves

Movements in Earmarked Reserves and General Reserves shall be reported to the Finance Committee as
part of the quarterly Budget Report and at the following Full Council meeting. The use of Reserves shall be
approved by the Full Council.

The level of General Reserves shall be reviewed on an annual basis during the annual budgetary review and
agreed by the Parish Council. The minimum level of General Reserves shall be recommended to the Parish
Council by the Responsible Financial Officer. This will form part of the recommendations for the Annual
Budget and Precept request by the Parish Council.

The current level of General Reserves to be held by the Council is set at equal to between three and six
months of predicted expenditure.

Earmarked Reserves shall be reviewed on an individual basis. This review will also be undertaken as part of
the Annual Budgetary Review.

Approval for the creation, amendment, cessation or continuation of Earmarked Reserves will be given by
Full Council.
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Killamarsh Parish Council
KPC 06 Corporate Risk Assessment Policy & Register

DETAILS OF POLICY
Policy No KPC 06

Policy Title Corporate Risk Assessment Policy & Register
Committee/Working Party Finance Committee / Full Parish Council
Responsible

Last Reviewed 27/03/2023

Next Review Date March 2024

The Policy

1. Scope of Policy
To involve members in the ownership and accountability for corporate success and appropriate management of
the associated risks.

2, Definition of Risk
An uncertainty of outcome of actions or events which impacts upon the Council achieving its objectives.

3. Policy
3.1. The Council is committed to good risk management, allowing it to:
a) have increased confidence in achieving its objectives;

b) constrain threats to acceptable levels (i.e. within its riskappetite);
¢) take informed decisions about exploiting opportunities; and

d) assist the Parish Clerk in completing the annual governance statement.

3.2. The Council recognises that in order to achieve its objectives it must manage risk within its risk appetite.
Where risks lie beyond the risk appetite, members and the Clerk will take appropriate action to reduce those
risks. A schedule of corporate risks will be maintained in a corporate risk assessment for review and approval
by members.

3.3. In addition to corporate risk, members and the Clerk have a responsibility to assess and appropriately
manage risk as part of the evaluation of project proposals, business cases and grant applications. The Clerk
will include the detailed outcome of project and business case risk assessment in any Council agenda item
that considers major financial investment. Responsibility for assessing and managing Health and Safety risks
associated with Council activity and events will be managed by the Clerk with methods of safe working
communicated to and adhered by members and contractors.

3.4. The Clerk and members are responsible for assessing and managing risk as an integral part of their day-
to-day role in ensuring the Council’s objectives are met, recognising that all risk categories must be
considered, including reputation, health and safety and financial risk. Where risks are identified which have
the potential to impact upon the Council’s objectives, these will be referred to the Clerk for consideration
for inclusion in the corporate riskassessment.
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3.5. Members are required to at least annually review this risk assessment policy and the corporate risk
assessment. This will include:
a) reviewing the risk assessment rating criteria, risk appetite and approaches to managing risk;

b) identifying and updating the schedule of risks;
¢) evaluating the likelihood and potential impact to the Council of each riskmaterialising;
d) deciding upon measures to avoid, reduce or control each risk, as appropriate; and

e) recording the decisions reached.

4. Organisational Arrangements

4.1 The Parish Clerk will ensure that all officers are aware of their responsibility in managing and reporting risk.
Each officer shall make appropriate arrangements to ensure risk is continually assessed in relation to their area of
responsibility.

4.2. The Parish Clerk, advised by officers as required, will initially review the corporate risk assessment at least
annually in advance of it being submitted to the Council for review and ultimate approval.

4 3. The Council in its Forward Work programme will make arrangements to approve the risk assessment policy
and corporate risk assessment on at least an annualbasis.
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Killamarsh Parish Council

KPC 65 Internal Audit Policy — Review the effectiveness of Internal Audit

DETAILS OF POLICY
Policy No KPC 65

Policy Title Internal Audit Policy — Review the effectiveness of Internal Audit
Committee/Working Party Finance Committee / Full Parish Council

Responsible

Last Reviewed 19/12/2022

Next Review Date March 2024

1

The Policy

1. Purpose of this Policy

1.1. Killamarsh Parish Council is committed to providing a quality service for the benefit of people who live
in, work or visit the parish of Killamarsh. The Council considers internal audit a key element of operating
good and proper practices in accordance with legislative requirements.

1.2 The purpose of this policy is to:
e Recognise the legal framework in which the Council operates
e Qutline the Council’s attitude and commitment to internal audit and
e Identify responsibilities and arrangements for internal audit associated with Council operations.

1.3 The over-riding purpose of internal audit is to support the Council to improve its procedures for financial
control of its activities. The scope of this policy is to set out the arrangements and responsibilities for the
Internal Auditor. The policy should be read in conjunction with other council adopted policies and
regulations.

2. Mission of the Review of Effectiveness of Internal Audit

To assist local councils to maintain and improve internal control in accordance with proper practices as set out in
the Accounts and Audit Regulations.

3. Internal Audit Objectives and Responsibilities

The primary objective of Internal Audit is to review, appraise and report upon the adequacy of internal control
systems operating throughout the council, and to achieve this will adopt a predominantly systems-based
approach to audit.

The council’s internal control system comprises the whole network of systems established within the council to
provide reasonable assurance that the council’s objectives will be achieved, with particular reference to:

» The effectiveness of operations
¢ The economic and efficient use of resources

» Compliance with applicable policies, procedures, laws and regulations
1)Page



» The safeguarding of assets and interests from losses of all kinds, including those arising from fraud,
irregularity and corruption

» The integrity and reliability of information, accounts and data
Accordingly, in the conduct of planned audits Internal Audit may:

e Carry out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year in order to be able to complete Section 4 (Annual internal audit
report) of the Annual Return.

e Review the reliability and integrity of financial information and the means used to identify, measure,
classify and report such information

» Review the means of safeguarding assets and, as appropriate, verify the existence of such assets

= Appraise the economy and efficiency with which resources are employed, identify opportunities to
improve performance and recommend solutions to problems

 Review the established systems to ensure compliance with those policies, procedures, laws and
regulations which could have a significant impact on operations, and determine whether the council is in
compliance

* Review operations and activities to ascertain whether results are consistent with objectives and
whether they are being carried out as planned.

4. The Scope of Internal Audit Activity

There are no limitations on Internal Audit's scope of activities. The scope of Internal Audit allows for unrestricted
coverage of the council’s activities, including both financial and non-financial systems of internal control.

4.1 Independence

The main determinant of the effectiveness of Internal Audit is that it is seen to be independent in its
planning and operation. To ensure this, Internal Audit will operate within a framework that allows:

¢ Unrestricted access to the officers of the council
e Reporting in its own name

e Segregation from the day to day operations of the council Every effort will be made to preserve
objectivity by ensuring that all Internal Auditors are free from any conflicts of interest and do not
undertake any non-audit duties on behalf of the council.

4.2 Rights of Access

There are no limitations on Internal Audit's access to records. Internal Auditors have the authority to:
e access council premises at reasonable times agreed in advance

* access all assets, records, documents, correspondence and control systems

* receive any information and explanation considered necessary concerning any matter under
consideration

= require any employee of the council to account for cash, stores or any other council asset under his/her
control

* access records belonging to third parties, such as contractors when required.
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5. The Council’s Responsibilities

The Responsible Financial Officer and Proper Officer have clearly defined responsibilities for Risk Management,
internal Control, Internal Audit and preventing Fraud and Corruption.

The existence of Internal Audit does not diminish the responsibility of the council to establish systems of internal
control to ensure that activities are conducted in a secure and well-ordered manner.

6. Reporting

The Internal Auditor will formally report the results of audits and the recommendations made to council and will
follow up at subsequent Internal Audits to make sure that corrective actions are taken.

3|Page
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Killamarsh Parish Council

KPC 64 Risk Management and Internal Control Policy

DETAILS OF POLICY
Policy No KPC 64

Policy Title Risk Management and Internal Control Policy
Committee/Working Party Finance Committee / Full Parish Council
Responsible

Last Reviewed 19/12/2022

Next Review Date March 2024

The Policy

1. Purpose of this Policy

1.1. Killamarsh Parish Council recognises the importance of risk management to maintain the ability to deliver the
activities and services expected of the council. Risk management is a factor that enables the Council to satisfy its
objective to deliver high quality public services.

1. 2. The purpose of this policy is to set out the governance and management arrangements for the effective
management of risk and to inform the councils responses to assertions (2) and (5) as set out in the Annual
Governance and Accountability Return (AGAR).

2. Background

2.1. Killamarsh Parish Council is responsible for ensuring that its business is conducted in accordance with the law
and proper practices, and that public money is safeguarded and properly accounted for, and used economically,
efficiently and effectively. In discharging this overall responsibility, the Council is also responsible for ensuring that
there is a sound system of internal control which facilitates the effective exercise of the Council’s functions and
which includes arrangements for the management of risk and for reviewing the effectiveness of internal audit. The
arrangements that the Council has in place for reviewing the effectiveness of internal audit are set out in a separate

policy.

2.2. Killamarsh Parish Council is to be fully committed to effective risk management, adopting best practices in the
identification, evaluation and control of risks, in order to;

e integrate risk management into the culture of the Council,

e eliminate or reduce risks to an acceptable level,

e anticipate and respond to changing social, environmental and legislative requirements,

e prevent injury and damage and reduce the cost of risk, and

e raise awareness of the need for Risk Management.

2.3. The system of internal control is designed to manage risk to a reasonable level rather than to eliminate all risk
of failure to achieve policies, aims and objectives; it can therefore only provide reasonable and not absolute
assurance of effectiveness.

2.4. This policy is supported by the listed Council approved policies:
e Asset Register Policy
e Risk Assessment Policy & Risk Assessment
e Internal Audit Policy: Reviewing the Effectiveness of Internal Audit
e Other Council approved policies, procedures and protocols

Killamarsh Parish Council: Risk Management and Internal Controls Policy Pagel1



3. Legal Framework and Compliance

3.1. The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to conduct a review
of the effectiveness of the system of internal control and prepare an annual governance statement with proper
practices in relation to the accounts. Risk management is part of the review and when completing the AGAR for the
external auditor, the Council is confirming the following assertions.

3.2 Internal Control: Assertion 2

e ‘We maintained an adequate system of internal control, including measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.’

3.3 In order to warrant a positive assertion, the council must comply with several processes that need to be in place
and effective as set out in page 9 of the Accountability and Governance Practitioners Guide 2020. Using this
guidance, Killamarsh Parish Council has developed an internal controls checklist (Appendix A). This checklist will be
used by a working group of three councillors, at least once a year, to review the effectiveness of the internal
control procedures. The outcome of the review will be formally reported and minuted at a council meeting.

3.4 As internal audit forms part of risk management and internal control, internal audit report(s) should inform the
authority’s responses to (Assertions 2 and 6) in the annual governance statement. Internal audit reports will
therefore be made available to support and inform members considering the authority’s approval of the annual
governance statement. Killamarsh Parish Council has adopted a separate ‘Internal Audit Policy’ that reviews the
effectiveness of Internal Audit and sets out the detailed arrangements in place to meet legislative requirements.

3.5 Risk Management: Assertion 5
e ‘We carried out an assessment of the risks facing this smaller authority and took appropriate steps to

manage those risks, including the introduction of internal controls and/or external insurance cover where
required’

3.6 In order to warrant a positive response to this assertion, the authority needs to have the following
arrangements in place:

e [dentifying and assessing risks — the authority needs to identify, assess and record risks associated with
actions and decisions it has taken or considered taking during the year that could have financial or
reputational consequences.

e Addressing risks — having identified, assessed and recorded the risks, the authority needs to address them
by ensuring that appropriate measures are in place to mitigate and manage risk. This might include the
introduction of internal controls and/or appropriate use of insurance cover.

3.7 To meet this assertion, Killamarsh Parish Council has adopted a Risk Assessment Policy and

Risk Assessment document that is reviewed by the council at least on an annual basis or when the risks are subject
to change. Where required Killamarsh Parish Council will appoint external contractors to assist with the risk
management arrangements.

3.8 Additionally, to meet this assertion, the detailed arrangements for asset management and insurance are set out
in section 3.9 of this policy.

3.9 Asset Management and Insurance )

The Council has adopted an Asset Register Policy for insurance and asset management purposes. As insurance
forms part of risk management, Killamarsh Parish Council will review the insurance policy at least annually or
around the time of renewal. Changes will be made to the insurance policy as and when circumstances require such
as the acquisition of a new item of equipment.

3.10 As a minimum requirement, the council’s insurance policy will cover:
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e Public liability

e Employers liability

e Personal accident.

e Fidelity Guarantee: Theft of money including through staff dishonesty

e The protection of the physical assets owned by the Council i.e. loss, damage etc

e Loss of rental income

e legal Liability: Including but not limited to Corporate Manslaughter and Corporate Homicide, Libel and
Slander and other legal expenses.

e Cyber Liability

4. Responsibility for Risk Management
4.1 Killamarsh Parish Council as a corporate body is responsible for the effective management
of risk. Members have ultimate responsibility for risk management as risks threaten the achievement of policy
objectives. In the context of risk management members should;
e Exercise leadership,
e Consider and adopt current and future risk management policies and strategies, and
e Support and monitor the risk management process.

5. Review of the Policy
5.1 This policy will be reviewed at least on an annual basis or as required to comply with legislative changes.
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Our Ref: MET/Chair's Appeal

Ashyate
) Hospicecare
Euery ferson futters

To all Parish Clerks

Contact: Alan Maher

Tel: 01246 217155

E-mail: alan.maher@ne-derbyshire.gov.uk
Date: 5" March 2024

SENT BY EMAIL
)

Dear Parish Clerks
NORTH EAST DERBYSHIRE DISTRICT COUNCIL — CHAIR’S CHARITY APPEAL

During my term in office as Chairman of North East Derbyshire District Council, | am again fundraising
for Ashgate Hospice. Everyone is aware of the excellent work the Hospice does in providing specialist
palliative and end of life care, as well as support given to adults and their families across North
Derbyshire. When | previously asked for financial assistance from Parish Councils, | was overwheimed
by your generosity. Please help me once more to help the Hospice.

As a Parish Councillor | am aware of the competing demands on Council finances. However, support
for the Appeal provides much needed help for the Hospice on our own doorstep. The Hospice is a
worthy cause that impacts on the lives of people who live in every local Parish across the District.

All proceeds from the Appeal will go directly to the Hospice and any donation you are able to make
would be very much appreciated. | would be grateful if you could please send any donations to me
with cheques made payable to “North East Derbyshire District Council” or through BACS (Account
Name: North East Derbyshire District Council; Bank: Lloyds Bank; Sort Code: 30-80-12; Account
Number: 10736668).

If you require any further information concerning my Appeal, please contact Alan Maher on 01246
217391 or chairsoffice@ne-derbyshire.gov.uk.

Thank you in anticipation of your kind support.

Yours sincerely

Councillor Martin Thacker MBE
Chairman of the Council

(A
\ 2021 ’
=< North East Derbyshire District Council, District Council Offices, M@ disability
R#SPA B confident

2013 Mill Lane, Wingerworth, Chesterfield, S42 6NG. www.ne-derbyshire.gov.uk Elriics





